best practice (noun phrase) – the most effective and professional method or approach that is widely accepted as the standard way of doing something in a particular field or industry. Example: It is considered best practice to back up your files regularly to avoid losing important data.
keep somebody in the loop (idiom) – to make sure that someone continues to receive all the relevant information about a situation or project so that they are always up to date. Example: Please keep me in the loop regarding any changes to the schedule — I don't want to miss anything important.
be on somebody's radar (idiom) – to be noticed or considered by someone, or to be something that a person is aware of and paying attention to. Example: She made sure her work was visible to management so that she would be on their radar when promotion opportunities came up.
to action (verb) – to take concrete steps to deal with something or carry out a task; commonly used in professional settings to mean "to act on" something. Example: The manager asked the team to action the client's feedback as soon as possible.
go the extra mile (idiom) – to make more effort than is strictly required or expected, in order to achieve a better result or help someone more effectively. Example: She always goes the extra mile for her clients, which is why they keep coming back.
touch base (idiom) – to make brief contact with someone in order to share updates, check in, or maintain communication, especially in a professional context. Example: Let's touch base at the end of the week to see how the project is progressing.

